Policy for administration of medicine
Usually only-prescribed medication may be administered to a child. The only exception being paracetamol pain relief (which is no longer prescribed) which will only be administered if recommended by a medical professional.  Our policy is that if a child is in enough pain to require these drugs they should be kept at home until they are better. If a child has a history of convulsions due to a high fever we will administer paracetamol if written permission is kept on the premises.  The parent will be informed if we feel it is necessary to administer medication in this situation. In this emergency case of a child with an extremely high temperature, we would administer paracetamol only after receiving verbal permission by telephone from a parent/carer or if we were aware that more than four hours had elapsed since their last dose.  We would have to establish that a previous dose had not been given a minimum of four hours previously.

Details of the medication name, when it is to be administered and how much is to be given will be required and recorded on a medication administration form. Batch no. of medication will be recorded where applicable. 
Details must be recorded of any dosage given, when it was given and the amount of the dose.  Staff will always check the child’s name is on the medication, the dose to be given and the expiry date before giving medication.   Staff will never administer medication without a witness and one member of staff will be qualified to level 3 or above.  Parents will be asked to sign to say they have seen written evidence of the dosage at the end of the session.

Staff are made fully aware of the safe storage of medication.  This will be kept in a labelled compartment of the fridge or in a container on a high shelf in the child’s room.  Inhalers will also be kept in a basket on a high shelf in the room.  Individual emergency medication will be available at all times and when needed children will be taken to one side and supported by a member of staff.  Staff are aware of the whereabouts of the administration record book and informed of the correct way to record.

The nursery is happy to administer medication to children requiring life supporting drugs.  We do require details in writing from parents and where necessary staff will be trained on administration by a health care worker.
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