Fire/evacuation procedure
On hearing the fire bell the following procedures will apply.

Baby room

Evacuate through double doors on to decked area and through gate to a meeting point on school field away from building. Kitchen and office staff to help with evacuation of Baby rooms. Children to be passed from building in a human chain if necessary. Sleeping and nappy changing area to be checked. All doors and windows to be closed if time allows. Register folder to be taken with room leader. Register to be checked once evacuated. Manager informed once register taken.
Toddler Room

Children told to stop playing and come to patio doors. Evacuate through double doors on to decked area and through gate to a meeting point on school field away from building. Children informed to walk not run. Toilet area to be checked. All doors and windows to be closed if time allows. Register folder to be taken with room leader. Register to be checked once evacuated. Manager informed once register taken.

Pre-School rooms
Children told to stop what they are doing and line up at patio doors. Informed to walk quietly. Evacuate through double doors on to decked area and through gate to a meeting point on school field away from building. Tree house area, toilet areas and hallway to be checked. All doors and windows to be closed if time allows. Register folder to be taken with room leader. Register to be checked once evacuated. Manager informed once register taken.

If children and staff are using the outside areas these need to be evacuated onto the field through the gates making sure the sheds and under slope area are checked.

Kitchen

Kitchen staff evacuate through the baby room so they can help with evacuating the children. Evacuate through back door to the car park if unsafe to help baby staff.
Visitors to the nursery are to be directed to the nearest fire exit and asked to rendezvous on the school field. Visitors book to be taken on evacuation by manager. 
In the event of prolonged evacuation or inclement weather all staff and children to evacuate to St Gilberts school hall once registers have been verified and on Managers decision. If St. Gilbert's school is closed, evacuate to The Yard Soft play area, West Street.
If fire exits to decked area are blocked evacuate via main door to nursery. Children to be escorted through St Gilbert’s school car park and on to school field away from nursery building or to West Street Garage behind the wall opposite the nursery if unsafe to proceed to school field.
AT NO TIME SHOULD ANY PERSON RE-ENTER THE NURSERY BUILDING ONCE EVACUATED.
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